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[bookmark: _5ha4pp26hl18]PART 1: THE POLICY
[bookmark: _kdcrft7y2zqj]1. Purpose
As an organization assessing applicants’ suitability for positions included in the Rehabilitation of Offenders Act 1974 (Exceptions) Order, Nefyn Camps complies fully with the DBS Code of Practice. We undertake to treat all applicants for volunteer positions fairly and not to discriminate unfairly against any subject of a criminal record check on the basis of a conviction or other information revealed.
[bookmark: _gki2ekb8riv8]2. Commitment to Fair Recruitment
· Nefyn Camps selects all volunteers based on their skills, qualifications, experience, and Christian commitment.
· We actively promote equality of opportunity and welcome applications from a wide range of candidates, including those with criminal records, provided they are suitable for work with children.
· A criminal record will not automatically bar an individual from volunteering unless the nature of the offense makes them a risk to the safety of young people or the charity’s reputation.
[bookmark: _eywbjnewda29]3. Legal Context
This policy is governed by the Rehabilitation of Offenders Act 1974 and the Police Act 1997.

[bookmark: _oirmzxnliajd]PART 2: OPERATING PROCEDURES
[bookmark: _xbo3oqaxiwev]1. Disclosure at Application
· Self-Disclosure: We ask all applicants to provide details of "unspent" convictions at the application stage. For roles involving children, we are legally entitled to ask about "spent" convictions that are not "protected" (filtered) under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.
· Confidentiality: This information must be provided separately and is only seen by the Trustee Lead (Dave) and those directly involved in the recruitment decision.This sensitive information will be stored and managed in accordance with the security standards in Policy V10 (Handling of DBS Data).
[bookmark: _y79p6ugdlurl]2. The DBS Process
· Proportionate Checking: We request an Enhanced DBS check for all camp leadership roles.
· Code of Practice: We make every subject of a DBS check aware of the existence of the DBS Code of Practice and make a copy available on request.
[bookmark: _p0jhju5o0zb9]3. Assessing Criminal Records
If a DBS check reveals a criminal record, Nefyn Camps will not make an automatic decision to decline the applicant. Instead, the Trustee Lead will conduct a formal risk assessment considering:
· Whether the conviction is relevant to the role.
· The seriousness of the offense.
· The length of time since the offense occurred.
· Whether the applicant has a pattern of offending behavior.
· The circumstances surrounding the offense and the applicant’s explanation.
If the risk assessment involves a potential concern regarding child safety, the Policy V2 (Safeguarding) lead must be consulted.
[bookmark: _v380ww7c3e86]4. Discussion and Resolution
· Open Dialogue: We undertake to discuss any matter revealed on a DBS certificate with the individual seeking the position before withdrawing an offer of volunteering.
· Failure to Reveal: Failure to reveal information that is directly relevant to the position sought could lead to the immediate withdrawal of an offer to volunteer.

