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[bookmark: _hvuc4fueugri]PART 1: THE POLICY
[bookmark: _wg3nphquqi5]1. General Statement of Policy
Nefyn Camps is committed to providing and maintaining safe and healthy conditions, equipment, and systems of work for all volunteer team members and young people. We will provide such information, training, and supervision as is needed for this purpose. We also accept our responsibility for the health and safety of other people who may be affected by our activities (e.g., visitors or the public).
[bookmark: _imk7a0nts0ce]2. Statutory Compliance
This document is prepared in accordance with the provisions of the Health and Safety at Work etc. Act 1974 and the regulations made under it.
[bookmark: _2m7ytzu5vxpy]3. Individual Responsibility
While the Trustees hold overall legal responsibility, every volunteer has a "Duty of Care" to:
· Take reasonable care for the health and safety of themselves and others.
· Co-operate with camp leadership on all safety matters.
· Not interfere with or misuse anything provided in the interests of health, safety, or welfare.

[bookmark: _p8w7qi7lxuvx]PART 2: OPERATING PROCEDURES
[bookmark: _7dhu66z72ovg]1. On-Site Responsibilities
· Safety Co-ordinator: Every camp must appoint a Safety Co-ordinator. They are responsible for pro-actively monitoring safety standards during activities.
· Safety Training: Every adult volunteer must complete the Nefyn Health & Safety training module (online or face-to-face) annually before arriving on site. This training is a mandatory requirement of the appointment process as outlined in Policy V3 (Safer Recruitment)
· First Aider: A qualified Lead First Aider manages all medical incidents, secures medication, and keeps the accident log. The First Aider must manage medical data in accordance with the privacy standards set out in Policy V10 (Handling of DBS Data) and the charity's Data Protection suite.
[bookmark: _3nlerjycz8fw]2. Risk Management Procedure
· Risk Assessments: There are several general risk assessments in place provided by the trustees. 
· Activity Checks: Before high-risk activities (e.g., off-site trips, swimming), the Safety Co-ordinator must ensure a specific risk assessment has been reviewed or written.
· Third-Party Providers: The Trustees will give camps a list of third-party providers whose public liability has been checked as appropriate.
[bookmark: _k8j52zb45mk5]3. Equipment and Site Safety
· Gas & Fire: Gas cylinders must be stored and used according to the Fire Safety plan. Fire exits (even in tents/marquees) must remain clear.
· Vehicles: If vehicles are used to transport young people, the guidance in Appendix A must be followed regarding driver eligibility and vehicle safety.
· Food Hygiene: Any food served outside of normal meal times must adhere to the hygiene standards in Appendix B.

[bookmark: _ekjlqcqrzm88]PART 3: SERIOUS ACCIDENT PROCEDURE
In the event of a serious accident (serious injury or threat to life), the following procedure must be followed:
1. Secure the Scene: Make the area safe without putting yourself at risk.
2. Emergency Services: Call 999 immediately if required.
3. Alert Leadership: Inform all adults present that the Serious Accident Procedure is in operation.
4. First Aid: The Lead First Aider should assess and treat the injured until help arrives.
5. Supervision: Ensure all other campers are accounted for and supervised away from the scene.
6. Parental Contact: The Camp Leader must contact the parents/guardians of any injured young person as soon as possible.
7. Evidence Preservation: Do not move equipment involved. Take photographs in situ if possible. Collect witness names and statements immediately.
8. Trustee Notification: Inform the Chair of Trustees (Heather) or Safety Trustee (Rob/Andy) immediately.
9. Media Control: Do not make statements to the press. Do not admit liability.
10. Reporting: Complete a Serious Accident/Incident Report Form and return it to the Trustees within 24 hours.






[bookmark: _ohspo990mdrl]NEFYN CAMPS POLICY V1: APPENDIX A
[bookmark: _2f43vuigwjx9]VEHICLE AND TRANSPORT SAFETY
[bookmark: _cbqf3ov8bnpi]1. Professional Transport (Coaches and Minibuses)
· Nefyn Provision: Nefyn Camps provides fully insured coaches or minibuses for designated activities. These services include suitably qualified and vetted (DBS checked) drivers.
· Leader Responsibility: While the professional driver is responsible for the vehicle, Nefyn leaders remain responsible for the behavior, safety, and safeguarding of the young people on board.
· Seatbelts: Campers and leaders must wear seatbelts at all times where they are provided in coaches or minibuses.
[bookmark: _y2fnq0qlh3y7]2. Private Car Legislation (Seatbelts and Car Seats)
· The Law: It is the driver’s legal responsibility to ensure that all passengers under 14 years old are using the correct restraint.
· Child Car Seats: In private cars, children must normally use a child car seat until they are 12 years old or 135cm tall, whichever comes first.
· Mandatory Use: Adult seatbelts must be worn by everyone in the vehicle if they are over the age/height requirement for a car seat.
[bookmark: _srztl35v5m5y]3. Supervision and Safeguarding Ratios
To protect both the young people and the volunteer leaders, the following ratios must be observed:
· Standard Ratio: The ideal is to have two adult leaders in every vehicle transporting campers.
· The Convoy Alternative: If two leaders per car is not possible, vehicles should drive in a convoy.
· There must be at least two campers in the rear seats of any car (no leader should ever be alone with a single child).
· At least one "spare" adult leader (who is not a driver) must be present in one of the convoy cars to assist in an emergency or breakdown.
[bookmark: _w8o2w2fcobvi]4. Driver Requirements and Logistics
· Authorization: All drivers must meet insurance requirements (valid UK license, etc.).
· Communication: Every driver must have the mobile contact number of a designated leader back on the camp site.
· Emergency Data: The site contact must have immediate access to all Camper Medical/Emergency Contact information to support the driver if an incident occurs.

[bookmark: _54wlltscdzhr]
[bookmark: _frna3rmx0itd]APPENDIX B: FOOD HYGIENE AND SAFETY
[bookmark: _wvidr4xjbbwq]1. Scope
This appendix applies to any food prepared or served outside of the main kitchen’s normal meal times (e.g., activity snacks, "tuck," beach BBQs,etc).
[bookmark: _xsl0h1rotcx1]2. Personal Hygiene
· Handwashing: Anyone preparing or handling food must wash their hands thoroughly with soap and warm water before starting and after handling raw meat or waste.
· Illness: Any volunteer suffering from symptoms of food poisoning (vomiting/diarrhea) must not handle food and must be symptom-free for 48 hours before returning to food duties.
[bookmark: _3fj47346jvh1]3. Temperature Control and Storage
· Chilling: High-risk foods (meat, dairy, prepared salads) must be kept chilled at 5°C or below.
· Cooking: Ensure all food (especially BBQ meats) is cooked thoroughly until piping hot (75°C) in the center.
· Cross-Contamination: Use separate boards and utensils for raw and cooked foods. Ensure food is stored in lidded containers.
[bookmark: _lyoic2jehzzj]4. Allergens and Dietary Requirements
· Information: The person serving the food must know if it contains any of the 14 legal allergens (e.g., nuts, gluten, dairy).
· Cross-Reference: Always consult the First Aider or the Inclusion Coordinator before serving "extra" food to ensure it is safe for campers with specific allergies.
[bookmark: _6vxdelo88c37]5. Records and Logging
· 



